Health and Supportive Care Providers
Oversight Authority

Personal Support Worker (PSW) Advisory Committee
Chair Selection Process Policy

Purpose

This PSW Advisory Committee Chair Selection Process Policy outlines how the
Health and Supportive Care Providers Oversight Authority’s (HSCPOA) Board of
Directors (Board) will select a Chair and Vice-Chair, as required in the Rules for
PSW Advisory Committee Regulation.

Background

The Personal Support Worker (PSW) Advisory Committee is established by
HSCPOA's Board, as required in the PSW Advisory Committee Regulation and the
Rules for PSW Advisory Committee Regulation, under the HSCPOA Act, 2021.

The PSW Advisory Committee does not have independent decision-making
authority but may make recommendations for consideration by HSCPOA's Board
and Chief Executive Officer (CEO) on matters impacting the PSW sector in Ontario.

The Board shall appoint a Chair of the PSW Advisory Committee. The Board may
also appoint aVice-Chair who will exercise the Chair’s responsibilities when the
Chair is absent or unable to act.

Chair and Vice-Chair Selection Process

As vacancies arise, appointed PSW Advisory Committee members will be invited
to submit an expression of interest for appointment to the role of committee Chair
orVice-Chair. Submissions can be made by emailing the PSW Advisory Committee
Chair and Vice-Chair Expression of Interest Form to: info@hscpoa.com.
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All submissions will be compiled by HSCPOA staff for review by the Board at their
next available meeting. HSCPOA's Board will review all submissions based on the
skills matrix and eligibility criteria below to appoint the most qualified candidates
to the role of committee Chair and Vice-Chair.

Skills Matrix Criteria
In reviewing applications for appointment to the PSW Advisory Committee Chair
and Vice-Chair roles, the Board will seek evidence of the following experience:

¢ Leadership: Ability to lead, plan, and organize committee activities.

e Facilitation & Communication: Skill in running productive meetings,
encouraging participation, keeping discussions on topic, and summarizing
key actions and decisions.

e Governance: Understanding of committee governance principles.

e Ethics & Integrity: Ethical and honest conduct, and a commitment to acting
in the best interests of all parties involved.

e Decision-Making: Capacity to guide the committee's work effectively and
efficiently towards decision-making.

Eligibility Criteria
e Must be a current PSW Advisory Committee Member
e Must reside in Ontario
e Cannot be a member of the HSCPOA Board, and
e Cannot be employed by HSCPOA or have been employed by HSCPOA
within the last 12 months.

Appointments and Terms
Chair and Vice-Chair roles are appointed by HSCPOA's Board for a one-year term,
subject to renewal by the Board for up to three years.

Termination
HSCPOA’s Board may terminate a PSW Advisory Committee member’s
appointment as Chair or Vice-Chair under the following circumstances:

(a) The total number of terms for appointment (three years) has been reached,

(b) The Chair orVice-Chair has changed roles within the PSW sector and no
longer meets the criteria for appointment to the PSW Advisory Committee,

(c) The Chair orVice Chair has breached any of the requirements in section 9 of
the PSW Advisory Committee Terms of Reference.
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Review

The PSW Advisory Committee Process for Chair Selection Policy will be approved
by HSCPOA's Board and reviewed at least every three years, or as needed to
ensure compliance with legislation and organizational needs.

Approved By: Date Approved: | Date Reviewed/ Revised:

HSCPOA's Board November 19,
of Directors 2025
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Health and Supportive Care Providers
Oversight Authority

PSW Advisory Committee Chair and Vice-Chair
Expression of Interest Form

Name:

Role within the PSW Sector:

| am submitting my expression of interest for the role of:

Chair
Vice-Chair
Either Chair orVice-Chair

| confirm that | meet the following eligibility criteria:

[] I am a current PSW Advisory Committee Member,

[1 I reside in Ontario,

[ 11 am not a member of the HSCPOA Board, and

[] I am not employed by HSCPOA or have been employed by HSCPOA
within the last 12 months.

| confirm that HSCPOA has the most current information about me on file (e.g.,
resume), as submitted in my expression of interest for appointment to the PSW
Advisory Committee:

O Yes

O No (if no, please attach updated resume)
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Skills Matrix Criteria
In reviewing applications for appointment to the PSW Advisory Committee Chair
and Vice-Chair roles, the Board will seek evidence of the following Skills Matrix

Criteria. Please provide a brief explanation of your experience in the sections
below:

e Leadership: Ability to lead, plan, and organize committee activities.

e Facilitation & Communication: Skill in running productive meetings,

encouraging participation, keeping discussions on topic, and summarizing
key actions and decisions.

e Governance: Understanding of committee governance principles.

HSCPOA PSW Advisory Committee Chair Selection Process Policy — November 2025




e Ethics & Integrity: Ethical and honest conduct, and a commitment to acting
in the best interests of the committee.

e Decision-Making: Capacity to guide the committee's work effectively and
efficiently towards decision-making.

e Additional Comments (optional):

| confirm that all statements | have made in all parts of this form, and all
information and/or documentation submitted are true and complete.

Signature:

Date:
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